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Assistant Finance Officer in Bhopal | Sangath

Bhopal, Madhya Pradesh - contract - mid level - Competitive - Closes 31 Oct 2026

View this on aikyamjobs.org — https://aikyamjobs.org/jobs/assistant-finance-officer-in-bhopal-sangath

Organization Overview

Sangath is a non-profit health organisation that works to make mental
health and public health care better and easier to reach through
research, innovative care models, and community support.

Assistant Finance Officer Location & Sector
Organization & Role Madhya Pradesh, India | Impact Area:

LOC&tiOHZ I\/Iadhya PradeSh, Indla Context Development Sector / Mental Health &
Public Health Systems

| Organization: Sangath

Core Mission

Keep financial operations in order for the SAHARA programme,
tracking budgets, daily accounts, and compliance to support community
health workers assisting new mothers and children across 8 districts of
Madhya Pradesh.



https://aikyamjobs.org/jobs/assistant-finance-officer-in-bhopal-sangath

N4 JD Mindmap

Budget Management & Tracking

Manage and monitor project budgets, track
fund expenditure, and prepare monthly
budget variance reports.

Daily Accounting & Tally Operations

Maintain daily project accounts in Tally, including
cash/cheque payments, procurement, fees, and
foreign grant accounting.

Assistant Finance Officer

Reconciliations & Tax Compliance

[ Key Responsibilities ] Conduct regular bank and fund reconciliations,
and handle TDS deduction, deposit, and record

Location: Madhya Pradesh, India
| Organization: Sangath \

keeping.

Audits, Petty Cash & Documentation

Process IOUs, settle petty cash expenses, support financial audits,
and ensure vouchers/records are printed, scanned, numbered, and
filed in line with Tally entries.

Financial Statements & Bank Coordination

Prepare monthly financial statements, coordinate with
banks and programme coordinators, and make sure funds
are reported clearly.
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Education

Graduate degree in commerce, accounting,
finance, or a related field (Master's in commerce,
finance, or MBA is a plus).

Experience

At least 2-3 years of work experience in accounting and financial
management; experience with donor-funded programmes, NGOs, or
health research projects is a plus.

Assistant Finance Officer

Technical Expertise

Requirements & oot amderetanding of el el ,
. . . . >00d understanding of accounting principles, financial reporting,
Location: Madhya PradeSh, India Q!;lallﬁcatlons bookkeeping, reconciliation, and proficiency in MS Excel and Tally

‘ Organization' Sallgath or other accounting software.
. -

Core SKkills & Tools

Strong organisation and record keeping, careful attention to
detail, proficiency in MS Office and internet tools, and ability
to work independently.

Language & Personal Attributes

Clear communication in English and the local
language; commitment to honesty, punctuality, and

keeping information confidential.




Assistant Finance Officer

Location: Madhya Pradesh, India

| Organization: Sangath
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Work Flexibility & Work-Life Balance

Flexible work timings and a progressive work-from-
home policy supporting a healthy work-life balance.

Role Benefits &
Opportunities

Inclusive Leave Policies

Access to special leaves, including
Menstrual Leave and Gender
Affirmation Leave.

Certified Great Culture & Program Impact

Opportunity to work with a Great Place to Work certified
organisation, gaining hands-on finance management experience in a
major public mental health programme.




Job Description

Application Assist —

Want to save this for later instead? Open the live listing —

Sangath

Sangath is a non-profit that works to make mental health and public health care better and easier to reach. It does
research, builds new ways of giving care, and offers services rooted in kindness and respect. For nearly 30 years, it
has trained community members to support people close to home. Sangath has been recognised as a Great Place to
Work for its caring and inclusive culture. This role sits within Sangath's SAHARA programme, which trains ASHA
and Anganwadi workers across 8 districts of Madhya Pradesh to support the mental health of new mothers and
the early growth of their babies. Screenshot 2026-10-27 at 4.56.48 PM.png

Role

As Assistant Finance Officer, you will keep the SAHARA programme's money matters in good order. You will
track budgets, keep daily accounts in Tally, handle reconciliations and tax deductions, and help the Finance
Manager make sure funds are used well and reported clearly. Your work helps community health workers get the
support they need to reach mothers and children.

Responsibilities

+ Manage and monitor project budgets and track how funds are spent.

« Maintain daily project accounts in Tally, including cash and cheque payments, procurement, fees and foreign
grant accounting.

« Conduct regular bank and fund reconciliations.

Handle TDS deduction, deposit and record keeping.

» Prepare monthly financial statements and report on budget variances.

Process IOUs and settle petty cash expenses.

» Coordinate with banks and programme coordinators, and support financial audits for the programme.
+ Keep vouchers and accounting records printed, scanned, numbered and filed in line with Tally entries.
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N Job Description

Requirements

« A graduate degree in commerce, accounting, finance or a related field, with a master's in commerce, finance or
business administration as a plus.

At least 2-3 years of work experience in accounting and financial management.

+ Good understanding of accounting principles, financial reporting, bookkeeping and reconciliation.

Skill in MS Office (especially Excel), internet tools, and Tally or other accounting software.

+ Clear communication in English and the local language.

« Strong organisation and record keeping, with the ability to work on your own with care and attention to detail.
+ A commitment to honesty, punctuality and keeping information confidential.
« Experience with donor-funded programmes, NGOs or health research projects is a plus.

Benefits

« Flexible work timings that support a healthy work-life balance.

« Special leaves, including Menstrual Leave and Gender Affirmation Leave.

« A progressive work-from-home policy.

« A chance to work with a Great Place to Work certified organisation that values its people.
« Hands-on experience in managing finances for a large public mental health programme.

Apply
Check your fit for the role and receive the apply link in your mailbox

Follow our WhatsApp Channel to get notified about the latest jobs.

Required Skills

Tally accounting Bank reconciliation TDS compliance Budget monitoring MS Excel

Tags

Sangath Mental Health Finance & Accounts Contract Madhya Pradesh
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Sangath

Mental Health

View this on aikyamjobs.org — https://aikyamjobs.org/companies/sangath

Identity & Core Purpose

National health non-profit organisation that harnesses community and
health system resources to deliver accessible psychosocial interventions
for preventing and managing mental health challenges across the

lifespan.

. ) ) Operating Model
Organisation Overview & P &

Governance

Combines community task-sharing (training lay counsellors), evidence-
based service delivery, life-course research, digital mental health tools,

capacity development, and public engagement.

Sangath

Headquarters: Goa, India |

Founded: 1996 (Non-Profit Health A
Supported by a central leadership team,

Organisation) | SeCtOf: Hub leads, Board members, and an

Institutional Review Board.

Leadership & Governance

Development Sector / Mental k
1 (

Health, Research & Health Equity National & Global Footprint
Headquartered in Goa, India, with hub operations
and community task-sharing models adapted
across India and globally.

-
[ Geographic Reach & Scale ] .

Impact Reach

Served over 302,813 people, trained 5,906+ healthcare workers and
non-specialists, conducted 150+ research projects, and delivered
1,200+ tele-psychiatry sessions.



https://aikyamjobs.org/companies/sangath

N4 Company Mindmap

Life-Course Mental Health & Addictions

Addresses mental health across the lifespan, including early childhood
cognitive development, youth depression, adult substance use,
psychoses, dementia, and health equity.

Service Delivery & Task-Sharing

Pioneers community-based, person-centered mental healthcare
integrated into public health systems, training lay counsellors

to deliver low-cost care.

[ Major Areas of Work ] -

Capacity Development & Systems Strengthening

Equips healthcare professionals and non-specialists to implement
evidence-based psychosocial interventions within health systems.

Sangath

Research, Tech & Public Engagement
Headquarters: Goa, India |

Designs and evaluates interventions through 150+
Founded: 1996 (NOH‘PI‘Oﬁt Health research projects while actively engaging individuals

with lived experiences.

Organisation) | Sector: L

p
Develop ment Sector / Mental Digital Innovations (Baatcheet, SHARP,

Health, Research & Health Equity PRACTICEPAL)

Runs Baatcheet (youth storytelling platform), SHARP (smartphone-
based relapse monitoring tool), and PRACTICEPAL (therapy-support

chatbot).
|\
(

q 88, Tele-psychiatry (IMPACT-T
Major Initiatives & = v ( )
Programmes Connects psychiatric care to underserved Tibetan

settlements in Karnataka, delivering over 1,200
tele-psychiatry sessions.

|\

(

Sangath Well-being Centre

Multilingual helpline offering free mental health
support and tele-counselling in Hindi, Marathi,
Konkani, and English.
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Government & Institutional Partners

Partners with public health systems, local health
bodies, and academic institutions, governed by an
Institutional Review Board.

Sangath

Headquarters: Goa, India | Implementation & Research Partners

Founded: 1996 (Non-Proﬁt Health [ Partners & Impact ] Collaborates with global mental health research

networks, community partners, and youth

Organisation) | Sector:

engagement platforms.

Development Sector / Mental
Health, Research & Health Equity Impact Summary

Reshapes mental healthcare across India and globally by bridging
the treatment gap through low-cost task-sharing, digital tools, and

community-rooted research.




About the Company

Visit website —

Sangath is an Indian mental health organisation that combines research, service delivery and community
engagement to make mental health care more accessible. It describes its work as "rooted in care, driven by
research, powered by community." It uses community and health system resources to deliver psychosocial
interventions that prevent and manage mental health problems. Its work covers the whole lifespan, from early
childhood cognitive development and youth depression to adult substance use, psychoses and dementia. Since
1996, Sangath has pioneered task-sharing, which means training lay counsellors to deliver low-cost, community-
based mental health care. This model started in Goa and has since been adapted in other countries. Screenshot
2026-10-27 at 4.56.48 PM.png

I Headquarters: Goa, India

Major Areas of Work

Research and Innovation: Designing and rigorously evaluating interventions to prevent, detect and manage
mental health conditions.

Service Delivery: Building community-based, person-centred mental health services into existing health systems
so they are accessible, scalable and culturally responsive.

Capacity Development: Training health and care professionals to deliver evidence-based interventions within
public health systems.

Public Engagement: Involving people with lived experience and the wider public to shape and improve its work
and reduce stigma.

« Digital Mental Health: Building scalable digital tools for diverse needs, from youth support platforms to relapse
monitoring and therapy support.

Major Initiatives and Programmes

+ Baatcheet (It's Ok To Talk): A bilingual storytelling platform co-designed with young people, sharing peer-
curated stories that build connection, reduce stigma and support coping in young adults.

+ SHARP: Smartphone-based tools that monitor the risk of relapse.

« PracticePal: Chatbots that support therapy.
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https://www.sangath.in

« IMPACT-T: A tele-psychiatry project that brings psychiatric care to underserved Tibetan settlements in
Karnataka.

« Sangath Wellbeing Centre: A free, multilingual mental health service set up during the COVID-19 pandemic,
offering a toll-free helpline and tele-counselling in Hindi, Marathi, Konkani and English for frontline workers
and the general public.

Impact

According to its Annual Report 2025-26, Sangath has served more than 302,813 people, trained more than 5,906
healthcare workers and non-specialists, and carried out more than 150 research projects. It also reports more than
1,200 tele-psychiatry sessions delivered through the IMPACT-T project.

Sangath suits people who want to work where research and practice meet in mental health. Staff work alongside
public health systems, lay counsellors, communities and people with lived experience, and the work spans clinical
research, intervention design, training, digital tools and community outreach. Because the organisation has
decades of task-sharing experience that is now used internationally, it is a good fit for researchers, public health
professionals, psychologists, counsellors and programme staff who want their work to shape how mental health
care is delivered at scale.

See the full listing and open roles: https://aikyamjobs.org/companies/sangath

Hope this gives you a clear, complete picture of the role — if it feels like a fit, the link above takes you straight to the full listing.
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