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Assistant Manager — Procurement in Ranchi | Bharti Airtel Foundation

Ranchi, Jharkhand - full-time - mid level - Competitive

View this on aikyamjobs.org — https://aikyamjobs.org/jobs/assistant-manager-procurement-in-ranchi-bharti-airtel-foundation

Organization Overview

Bharti Airtel Foundation is the charity arm of Bharti Enterprises,
working since 2000 to provide free, high-quality primary, secondary,
and higher education across rural India.

Assistant Manager - -

Procurement Location & Sector
Organization & Role _
Ranchi, Jharkhand | Impact Area:

Location: RanChi, Jharkhand ‘ Context Rural Education, Supply Chain &

School Operations

Organization: Bharti Airtel L

Foundation

Core Mission

Ensure schools and district offices receive needed supplies and
services on time and cost-effectively, maintaining accurate Oracle

ERP records and audit compliance.
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Full-Cycle Procurement & Supplier Selection

Manage full regional procurement cycle from sourcing to payment;
issue RFPs/RFQs, evaluate offers, and help select suppliers across
general, facility, service, and printing categories.

Purchase Orders, Delivery & GRN Coordination

Issue purchase orders, confirm with suppliers, track deliveries, and
coordinate Goods Receipt Notes (GRN) and vendor payments.

Assistant Manager -
Procurement Oracle ERP System & Record Management

oL 05190 Create vendor codes, item codes, POs, and GRNs in Oracle,
[ Key Responsibilities ]

verifying system entries match physical distributions by

Location: Ranchi, Jharkhand |
Organization: Bharti Airtel s

District School Administrators.

Foundation District Stock Control & Vendor Administration

Ensure District School Administrators maintain stock registers, asset
registers, and delivery challans, while setting up taxi/hotel rate
contracts and checking utility invoices.

Audit Compliance & Process Optimization

Adhere strictly to audit rules, standard operating procedures, approval
limits, and MSME timely payment guidelines while driving cost
reduction and process improvements.




Assistant Manager -

Procurement

Location: Ranchi, Jharkhand |
Organization: Bharti Airtel
Foundation

JD Mindmap

Education

Graduation followed by an MBA in Supply Chain
Management; an advanced degree in economics or
mathematics is recommended.

Experience

4 to 6 years of procurement experience covering facilities, general
purchases, services, and printing, with document/agreement
drafting experience preferred.

Requirements &
Qualifications

Technical Expertise

Proficiency in ERP systems (Oracle or SAP), advanced MS
Excel (including pivot tables), and end-to-end purchasing
workflow management.

Core Skills & Tools

Vendor negotiation, RFP/RFQ comparison,
tracker maintenance, inventory auditing, and
contract administration.

Language & Personal Attributes

Professional communication with internal departments and
vendors, positive attitude, analytical mindset, and based in or
willing to work in Ranchi.
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Competitive Salary

Competitive compensation
package aligned with corporate
foundation standards.

Direct Rural Education Impact

Assistant Manager -

Directly support free quality education

Procurement delivery lfor children and youth across
rural India.

Role Benefits & \

Location: Ranchi, Jharkhand | Opportunities (

Scale Procurement & ERP Experience
Organization: Bharti Airtel
X Gain hands-on experience running supply chain operations
Foundatlon for a large multi-school education programme using
enterprise Oracle ERP systems.

Corporate Foundation Standing

Work within Bharti Airtel Foundation, one
of India's premier corporate social
responsibility organisations.
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Job Description

Application Assist —

Want to save this for later instead? Open the live listing —

Bharti Airtel Foundation

bharti (1).png Bharti Airtel Foundation is the charity arm of Bharti Enterprises. Since 2000, it has worked to give
children and young people in rural India a good, free education. It runs programmes at primary, secondary and
higher levels, and supports children's all-round growth, not just their schooling. The Foundation works closely
with government, companies and rural communities to reach its goals. This role sits within Bharti Airtel
Foundation's procurement and administration team, which buys, tracks and accounts for the goods and services its
school programmes need.

Role

As Assistant Manager - Procurement in Ranchi, you will make sure schools and district offices get the supplies and
services they need, on time and at a fair cost. You will run the full purchase cycle for your assigned categories,
keep Oracle records in line with what actually reaches schools, look after travel and vendor arrangements, and
help the Foundation follow its audit rules. You will also look for better and cheaper ways of working.

Responsibilities

Manage the full procurement cycle for regional purchase requests in your assigned categories, from sourcing to

supplier payment.

« Issue requests for proposals and quotations (RFP/RFQ), compare the offers and help choose suppliers.

« Send purchase orders, confirm them with suppliers, follow up on delivery and coordinate goods receipt notes
(GRN) and payments.

« Support the head office procurement team on assigned purchase requests.

« Create vendor codes, item codes, purchase orders and GRNs in Oracle.

« Check that material issued in Oracle matches what District School Administrators actually distributed to

schools.

aikyamjobs.org — Page 5 of 13
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« Maintain purchase request and payment trackers.

« Make sure District School Administrators keep stock registers, asset registers and delivery challans up to date in
district offices and schools, and share scanned copies with head office.

« Set up rate contracts with taxi and hotel vendors, and book travel and stays for visitors and events.

+ Check mobile and data card invoices and forward them for payment.

« Follow audit rules, standard procedures and approval limits, including paying MSME suppliers on time.

« Introduce new practices that strengthen processes and cut costs.

Requirements

« Graduation followed by an MBA in Supply Chain Management; an advanced degree in economics or
mathematics is recommended

« 4 to 6 years of experience in procurement, covering general purchases (facilities), services and printing

» Experience creating or drafting documents and agreements is preferred

« Able to interact professionally with user departments and vendors

+ Good negotiation skills with vendors

+ Positive attitude towards work

» Experience working on an ERP system like Oracle or SAP, and skilled in Excel, including pivot tables

Benefits

« Competitive salary.

« Help bring quality education to children in rural India.

« Gain experience running procurement for a large education programme across schools and district offices.
« Work with one of India's well-known corporate foundations.

Apply

Check your fit for the role and receive the apply link in your mailbox

Follow our WhatsApp Channel to get notified about the latest jobs.

Required Skills

aikyamjobs.org — Page 6 of 13



Procurement and vendor management

Drafting agreements and contracts

Tags

Bharti Airtel Foundation Education

Oracle ERP

Operations

Vendor negotiation

Administration

Advanced Excel with pivot tables

Full Time Jharkhand

aikyamjobs.org
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Bharti Airtel Foundation

Education

View this on aikyamjobs.org — https://aikyamjobs.org/companies/bharti-airtel-foundation

Identity & Core Purpose

Philanthropic arm of Bharti Enterprises, set up in 2000 to transform
education for underprivileged children and youth in rural India through
holistic, tech-enabled learning.

Holistic & Systemic Operating Model

. . . Organisation Overview & Combines direct delivery by running its own rural Satya Bharti schools
Bhal'tl Alrtel Foundatlon Governance with systemic partnerships across state education departments,

government school improvement, teacher training apps, and higher

education scholarships.

Headquarters: Gurgaon, Haryana, - J
India | Founded: 2000 f
(Phllanthroplc a Of Bhartl Led by Sunil Bharti Mittal (Chairman), Rakesh Bharti Mittal (Co-

EnterpriseS) | SECtOI'Z SChOOl Chairman), Nuriya Ansari (Chief Executive Officer), and Binu
Nair (Chief Operating Officer).

Leadership Team

Education, Rural Development, \

Teacher Training, Higher

National Footprint

Education Scholarships

Headquartered in Gurgaon, Haryana; operates across
rural India with active state-level partnerships in 12
states and Union Territories.

[ Geographic Reach & Scale ]

Impact Reach

Reached close to 32 lakh students and 1.6+ lakh teachers across
34,000+ partner government schools, running 147 Satya Bharti

schools for 34,650+ rural children.
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Bharti Airtel Foundation

Headquarters: Gurgaon, Haryana,
India | Founded: 2000
(Philanthropic arm of Bharti

Enterprises) | Sector: School
Education, Rural Development,
Teacher Training, Higher
Education Scholarships

[ Areas of Work ]

Rural School Education

Builds and manages greenfield primary, elementary, and
senior secondary schools in rural India with a strong
empbhasis on girl child education.

Company Mindmap

Government School System Support

Partners with state education departments and district
administrations to improve school leadership, teaching practices,
parent involvement, and school environment.

Teacher Capacity Building & Digital Learning

Provides free online teacher courses, Al-driven learning tools,
and national research symposiums (CONVOKE) for K-12
educators.

Higher Education Access & Community Literacy

Offers merit-cum-means engineering scholarships at top NIRF
institutes and student-led elder digital literacy drives (Digital
Saksharta Bharti Abhiyan).
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Satya Bharti School Program

Launched in 2006, managing 147 primary, elementary, and senior
secondary schools reaching 34,650+ underprivileged rural students
with free quality education.

Quality Support Program (QSP) & State
Partnerships

[ Initiatives & Programmes ] Systemic intervention started in 2013 across 34,000+ government

schools, embedding school leadership, student development, parent

engagement, and training roadmaps across 12 states.

Bharti Airtel Foundation g N
TheTeacherApp, CONVOKE & Bharti Airtel

Scholarship

Headquarters: Gurgaon, Haryana,

Il’ldia | Founded' 2000 Digital teacher training app with 3+ lakh active users, CONVOKE

classroom action research symposium, and full 5-year engineering

scholarships for top NIRF institute students from low-income families.

(Philanthropic arm of Bharti

Enterprises) | Sector: School

- G t & Institutional Part
Education, Rural Development, overnment & Institutionat tartners

TeaCher Training, ngher I\‘HTI Aayog, lexztnct Ad‘mmlstratlons of Ri Bhoi (j‘\leghalayfi) and
Ferozepur (Punjab), SCERT Uttarakhand, and Indian Army’s Northern
Command (Army Goodwill Schools).

Education Scholarships

Corporate & Implementation Partners

[ Partners & Impact ] Bharti Enterprises, partner government schools

across multiple states, state resource groups, and

local community leaders.

Impact Summary

25+ years of rural impact, transforming 34,000+ schools, reaching
32 lakh students, empowering 1.6 lakh teachers, and training
41,000+ elders in digital safety.




About the Company

Visit website —

Bharti Airtel Foundation is the philanthropic arm of Bharti Enterprises, set up in 2000 to work on education in
India. Its stated vision is to help underprivileged children and youth across the country realise their potential. Its
mission is to create and support programmes that drive sustainable change through education and the use of
technology. Most of its work is in rural India, where it runs its own schools and also works with government
schools to improve teaching and learning. It describes its approach as holistic, covering academic learning along
with life skills, leadership, school environment and community involvement, and it works with state governments,
education departments, corporations and local communities.

bharti (1).png

I Headquarters: Gurgaon, Haryana, India

Major Areas of Work

+ School education: Running its own schools for underprivileged children in rural areas, from primary to senior
secondary level.

+ Government school improvement: Working with partner government schools and state education departments
on school leadership, teaching practice, student life skills and parent involvement.

+ Teacher development: Free online training, courses and resources for teachers, and support for teacher-led
action research through its national symposium, CONVOKE.

« Higher education access: Scholarships and institutional partnerships that help students from low-income
families study at leading institutions.

« Community engagement: Student-led literacy and digital literacy campaigns and community volunteering
linked to its schools.

Major Initiatives and Programmes

« Satya Bharti School Program: Launched in 2006, a network of primary, elementary and senior secondary schools
built and managed by the Foundation for underprivileged children in rural India, with an emphasis on girls.

aikyamjobs.org — Page 11 of 13
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« Quality Support Program: Started in 2013 with state governments, it works with partner government schools on
co-scholastic interventions under four pillars (school leaders and teachers, students, parents and community,
and school environment), aiming to institutionalise these practices within 3 to 5 years.

« QSP State Partnerships: Provides technical and management support to state education departments to run the

Quality Support Program at district and state scale, including training roadmaps, guidelines, monitoring and

training for state and district resource groups.

TheTeacherApp: A free teacher training platform launched in November 2024 on web, iOS and Android, offering

self-paced courses including foundational literacy and numeracy, certificates on completion and Al tools for

K-12 teachers.

Bharti Airtel Scholarship: A merit-cum-means scholarship for first-year undergraduate and integrated

engineering students at the top 50 NIRF-ranked institutes with family income up to INR 8 lakh a year, covering

full tuition, hostel and mess fees and a laptop for up to five years, with an emphasis on girl students.

Saksharta Bharti Abhiyan and Digital Saksharta Bharti Abhiyan: student led literacy and digital skills

campaigns, including training more than 41,000 elders in safe digital practices, payments and cybersecurity.

« CONVOKE: a national research symposium where teachers present action research from their own classrooms.

Impact

Bharti Airtel Foundation has worked in rural India for more than 25 years. Its Satya Bharti School Program runs
147 schools reaching over 34,650 students and 1,200 teachers. Its Quality Support Program and State Partnerships
together cover more than 34,000 schools, reaching close to 32 lakh students and over 1.6 lakh teachers across 12
states and union territories. TheTeacherApp has more than 3 lakh active users, and its Digital Saksharta Bharti
Abhiyan has trained over 41,000 elders in digital safety and literacy.

Partners

NITI Aayog, District Administration of Ri Bhoi (Meghalaya), District Administration of Ferozepur (Punjab),
SCERT Uttarakhand, Indian Army’s Northern Command (Army Goodwill Schools), partner government schools
across multiple states

Leadership

« Sunil Bharti Mittal, Chairman

« Rakesh Bharti Mittal, Co-Chairman

« Nuriya Ansari, Chief Executive Officer

« Binu Nair, Chief Operating Officer

Bharti Airtel Foundation suits people who want to work on school education at scale. The work includes running
its own schools in rural India, supporting government schools and state education departments, and building a
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digital platform for teachers. Staff work on direct delivery in schools and also on system-level work with state
governments, inside an organisation backed by a large corporate group. It fits educators, programme managers,
trainers and technologists who are comfortable working in rural settings and with government systems.

See the full listing and open roles: https://aikyamjobs.org/companies/bharti-airtel-foundation

Hope this gives you a clear, complete picture of the role — if it feels like a fit, the link above takes you straight to the full listing.
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