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Centre In-
Charge

Location: Dumka, 
Jharkhand

Organization: ESAF 
Foundation (Lahanti 
Institute of Multiple 

Skills)

Organization & 
Role Context

Organization Overview
ESAF Foundation is a social development 
organization founded in 1992, running the Lahanti 
Institute of Multiple Skills (LIMS) in Dumka, 
Jharkhand to train tribal and rural youth/women for 
steady employment.

Location & Sector
Dumka, Jharkhand | Impact Area: Skill Development, 
Rural & Tribal Livelihoods, Production Management 
& Women Empowerment

Core Mission
Responsible for running the day-to-day operations 
of the LIMS skill training centre in Dumka, managing 
student mobilization, training schedules, production 
targets, administrative registers, and staff.

Key 
Responsibilities

Student Mobilization & Training Execution
Mobilise and enrol rural/tribal students, plan daily 
training schedules, deliver high-quality sessions, and 
track trainee progress.

Production Management & Quality Control
Oversee trainee production work, plan daily 
production schedules, order raw materials, and 
enforce quality checks on all outgoing goods.

Centre Administration & Stock Registers
Manage daily centre administration, maintaining 
registers for attendance, stock, assets, inward/
outward movements, repairs, and materials.

Facility Upkeep & Staff Leadership
Ensure premises upkeep, arrange repairs, plan 
centre staffing, resolve staff concerns, and submit 
administrative reports on time.

Project Goals & Team Alignment
Carry out organizational assignments to support 
project targets in coordination with the ESAF LIMS 
team in Jharkhand.

Requirements & 
Qualifications

Education
Postgraduate degree in Development Studies, 
Social Work, or a related field.

Experience
Demonstrated experience in skill training, 
production management, or rural development 
centre administration.

Technical Expertise
Understanding of vocational skill training, 
production scheduling, raw material procurement, 
stock management, and quality control.

Core Skills & Tools
Strong organizational and leadership abilities, 
administrative reporting, register maintenance, and 
problem-solving skills.

Language & Personal Attributes
Strong communication skills in English and Hindi; 
highly organized, proactive, punctual, results-
oriented, and must own a two-wheeler with a valid 
driving license.

Role Benefits & 
Opportunities

Direct Tribal & Community Impact
Lead a high-impact centre empowering tribal and 
rural youth, especially women, to build skills for 
financial independence.

Dual Management Experience
Gain hands-on dual exposure in both educational 
training delivery and commercial production 
operations.

Established Non-Profit & Partner Ecosystem
Work directly with ESAF Foundation's LIMS team in 
Jharkhand and partner networks like NSDC and Sido 
Kanhu Murmu University.
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Skills this role needs

Training centre 

management

Production 

management

Quality control Documentation 

and record 

keeping

Student 

mobilisation

Job description

ESAF Foundation
ESAF Foundation works with marginalised and vulnerable communities to help them build skills and earn a 

better living. Its initiative in Jharkhand, the Lahanti Institute of Multiple Skills (LIMS), trains tribal and rural 

youth, especially women, in skills that local industries need. LIMS combines structured classes, hands-on 

learning and partnerships with employers and other groups, so trainees can find steady work and become 

financially independent. Its focus on quality training and on including everyone helps rural communities 

grow stronger over time.

Role
As Centre In-Charge, you will run the skill training centre in Dumka day to day. You will bring in students, 

plan their training and the production work they take part in, manage the staff, keep records in order and 

look after the centre's resources. Your organisation and leadership will decide how well the centre runs and 

how many young people it helps.

Responsibilities

• Mobilise and enrol students in skill training programmes.

• Plan daily training schedules and make sure sessions are delivered well.

• Track trainee progress and step in when someone needs support to succeed.

• Oversee production work done by trainees and plan daily production schedules so tasks and targets are 

met on time.

• Order and buy the raw materials needed for production.

• Run quality checks so the centre produces and delivers good products.

• Manage all administrative work so the centre runs smoothly.

• Maintain registers for attendance, stock, assets, inward and outward movement, repairs and raw 

materials.

• Meet administrative and reporting requirements on time.

• Keep the premises in good condition and arrange repairs when needed.

• Plan staffing for the centre and listen to and resolve staff concerns.

• Take on other duties the organisation assigns to support project goals.

Requirements

-Postgraduate degree in Development Studies, Social Work, or a related field

• Strong communication skills in English and Hindi, along with good leadership skills

• Experience in training, production management, or related areas

• Ability to manage documentation and administrative work effectively

• Highly organised, proactive, and results oriented

• Punctual, hardworking, and committed to the development sector

• Must own at least a two wheeler with a valid driving licence

Benefits

• Lead a centre that helps tribal and rural youth, especially women, build skills for steady work.

• Gain hands-on experience in both training delivery and production management.

• Work with ESAF Foundation's LIMS team in Jharkhand.

Apply
Check your fit for the role and receive the apply link in your mailbox

Follow our WhatsApp Channel to get notified about the latest jobs.
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About the organisation

ESAF Foundation
Community Development & Livelihoods

esaffoundation.org ↗

More on aikyamjobs.org

ESAF 
Foundation 

(ESAF)
Headquarters: Thrissur, 

Kerala
Founded: 1992 
(Development 
Organisation / 

Charitable Trust)
Sector: Micro-

entrepreneurship, Rural 
Livelihoods, Skill 

Development, 
Microfinance, Health & 

Environment

Organisation 
Overview & 
Governance

Identity & Core Purpose
Development organisation founded in 1992 by Dr. K 
Paul Thomas and Mereena Paul to drive sustainable 
and holistic transformation of poor and marginalised 
communities, especially women and children.

Operating Strategy & Enterprise Model
Creates economic opportunities through micro-
entrepreneurship and social enterprises, treating 
business as a vehicle for social and environmental 
change across 30+ promoted enterprises including 
ESAF Small Finance Bank.

Leadership Team
Led by Dr. K Paul Thomas (Founder & Board 
Member), Mereena Paul (Co-Founder & Executive 
Director), Rev. Dr. Idicheria Ninan (President), and 
Billy Rajaratnem (Vice President).

Geographic Reach 
& Scale

National & Regional Footprint
Headquartered in Thrissur, Kerala; operates 
extensive field programmes across 13 Indian states 
including Jharkhand, Chhattisgarh, Kerala, and 
beyond.

Impact Reach
Improved over 600,000 rural and urban lives across 
13 states, reaching 85,000 farmers and promoting 
129 Farmer Producer Organisations.

Areas of Work

Education, Child & Youth Development
Delivers life skills, learning support, and confidence-
building for children and adolescents, including 
tribal and specially-abled youth.

Skill Building & Rural Livelihoods
Provides vocational skill training, micro-enterprise 
creation, and market linkages for rural and tribal 
women and youth.

Farm Sector & FPOs
Establishes Farmer Producer Organisations (FPOs), 
dairy value chains, and climate-resilient irrigation for 
smallholder farmers.

Healthcare & Community Well-being
Drives preventive health education, mental health 
awareness, nursing education, a charity hospital, and 
community health leaders (Arogyasakhi).

Cities, Climate & Disaster Response
Advocates for healthy urban mobility and public 
spaces (Livable Cities India), clean energy adoption 
(solar), and disaster rebuilding.

Initiatives & 
Programmes

ESAF Balajyothi & Arogyasakhi
Balajyothi clubs/camps building civic leadership for 
14,000+ rural children, and Arogyasakhi training 
local women health leaders across 200 households 
each in Chhattisgarh.

Lahanti Institute of Multiple Skills (LIMS)
Centre of Excellence in Dumka, Jharkhand training 
tribal youth and women in bamboo craft, textiles, 
and rural enterprise in partnership with NSDC and 
Sido Kanhu Murmu University.

Village Level Entrepreneurship & Livable 
Cities
Trains Krushakmitras (soil health), Pashumitras 
(dairy/livestock), and Urjabandhus (solar 
maintenance), alongside Livable Cities India public 
space advocacy.

Partners & Impact

Government & Institutional Partners
NABARD, Ministry of Rural Development (DDU-
GKY), National Dairy Development Board (NDDB), 
NSDC, and Sido Kanhu Murmu University.

Implementation & International Partners
HealthBridge Foundation of Canada, Opportunity 
International Australia, local community groups, and 
municipal bodies.

Impact Summary
Transformed over 600,000 lives, created 129 FPOs, 
installed 10.6 MW solar capacity, and replaced over 
312,000 tonnes of carbon emissions through 
enterprise-led development.
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About ESAF Foundation

ESAF Foundation is a development organisation founded in 1992 in Thrissur, Kerala, by Dr. K Paul Thomas 

and Mereena Paul. Its vision is the sustainable and holistic transformation of the poor and marginalised, and 

its mission focuses on women and children in particular. It works to give people access to education, 

finance, health services, natural resources, markets and technology. The Foundation describes its approach 

as creating opportunities through micro-entrepreneurship and social enterprises, and it treats business as a 

way to drive social and environmental change. Over three decades it has promoted more than 30 

enterprises across finance, healthcare, skilling and rural livelihoods, including ESAF Small Finance Bank. Its 

stated values include integrity, transparency, community participation and trust in God.

Headquarters: Thrissur, Kerala, India

Major Areas of Work

• Education, Child & Youth Development: Life skills, learning support and leadership for children and 

adolescents, including tribal and specially-abled children.

• Skill Building & Rural Livelihoods: Training, enterprise support and market linkages for rural and tribal 

women and youth.

• Farm Sector: Building Farmer Producer Organisations, dairy value chains and climate-resilient irrigation 

for smallholder farmers.

• Healthcare: Preventive health education, mental health awareness, nursing education and a charity 

hospital serving rural communities.

• Cities, Climate & Disaster Response: Inclusive public spaces and urban mobility, clean energy adoption, 

and relief and rebuilding after disasters.

Major Initiatives and Programmes

• ESAF Balajyothi: Clubs, camps and peer-led activities that build life skills, confidence and civic awareness 

among rural children aged 6 to 18, reaching over 14,000 children across two states.

• Lahanti Institute of Multiple Skills (LIMS): An institute in Dumka, Jharkhand that trains tribal youth and 

women in bamboo craft, textiles and rural enterprise, recognised as a Centre of Excellence and NSDC 

partner, with certified courses run with Sido Kanhu Murmu University.

• Village Level Entrepreneurship Development Programme: Trains local service providers, including 

Krushakmitras who offer soil health checks and crop planning to small farmers, Pashumitras who support 

dairy farmers with livestock care, and Urjabandhus who install and maintain solar energy systems.

• Livable Cities India: A multi-city programme running since 2004 with HealthBridge Foundation of Canada 

that advocates for urban planning centred on health, accessibility and well-being.

• ESAF Arogyasakhi: Places trained women health leaders in villages in Chhattisgarh, each supporting 

around 200 households through health education and preventive care.

Impact

ESAF Foundation states it has improved more than 6 lakh rural and urban lives across 13 states, including 

85,000 farmers reached, 129 Farmer Producer Organisations formed across eight states and 10.6 MW of 

solar capacity installed. On carbon, its homepage cites 3.12 lakh tonnes of emissions reduced, while its 

environment page cites over 4.3 lakh tonnes replaced to date. It maintains partnerships with NABARD, the 

National Dairy Development Board, HealthBridge Foundation of Canada, Opportunity International Australia 

and the Ministry of Rural Development under DDU-GKY.

Leadership

• Dr. K Paul Thomas, Founder & Board Member

• Mereena Paul, Co-Founder and Executive Director

• Rev. Dr. Idicheria Ninan, President

• Billy Rajaratnem, Vice President

The Foundation runs field programmes with rural, tribal and urban communities across many states, so staff 

work directly on implementation rather than only on policy or funding. The range of sectors, from FPOs and 

dairy to mental health, solar energy and public space design, offers exposure across several development 

disciplines inside one organisation. Programmes are funded by government schemes, bilateral agencies, 

foundations and corporate partners, which builds experience in managing varied donor relationships. It suits 
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people who want grassroots, enterprise-led development work, with roles based at the Thrissur head office 

and in field locations.

Interested? Application Assist → ·  Full listing: https://aikyamjobs.org/jobs/centre-in-charge-in-dumka-esaf-

foundation
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