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Senior 
Accounts 
Associate

Location: Gurgaon, 
Haryana

Organization: 
NavGurukul Foundation 

for Social Welfare

Organization & 
Role Context

Organization Overview
NavGurukul Foundation for Social Welfare is a non-
profit working to close the opportunity gap for 
young people from underserved communities, 
helping them build skills, confidence, and networks 
for sustainable careers.

Location & Sector
Gurgaon, Haryana | Impact Area: Development 
Sector / Non-Profit Finance & Youth Empowerment

Core Mission
Manage day-to-day accounting and finance 
operations within NavGurukul's Finance team, 
optimize internal workflows, and mentor finance 
interns.

Key 
Responsibilities

Day-to-Day Accounting & Payments
Process daily payments, verify invoices, handle 
vendor payments and expense reimbursements, and 
maintain accurate accounting records, journal 
entries, ledgers, and trackers.

Reconciliations & Vendor Coordination
Support bank, vendor, and account reconciliations, 
coordinate with vendors on payment status and 
paperwork, and support vendor onboarding with 
compliance documents.

Compliance, Reporting & Audit Support
Support GST and TDS documentation, audit 
preparation, monthly reporting, month-end closing, 
and budgeting tasks.

Process Improvement & Workflow 
Optimization
Identify recurring gaps in accounting and payment 
workflows and suggest simple fixes to reduce errors 
and speed up turnaround times.

Intern Mentorship & Cross-Team Support
Mentor finance interns by explaining tools, assigning 
tasks, reviewing work, and providing feedback, while 
answering routine finance questions across teams.

Requirements & 
Qualifications

Education
Bachelor's degree in commerce, accounting, 
finance, business administration, or related field 
preferred (or equivalent practical accounting 
experience).

Experience
1 to 3 years of hands-on experience in accounting, 
finance operations, accounts payable, bookkeeping, 
or a similar role (non-profit experience is a plus).

Technical Expertise
Solid understanding of basic accounting (invoices, 
expenses, ledgers, reconciliations), payment 
processing, and basic knowledge of GST, TDS, and 
financial documentation.

Core Skills & Tools
Working knowledge of Tally, Zoho Books, or similar 
software, and proficiency with formulas, filters, and 
sorting in MS Excel or Google Sheets.

Language & Personal Attributes
Clear written and spoken communication, sharp eye 
for detail, patience to guide interns; based in or 
willing to relocate to Gurgaon (50% office / 50% 
remote).

Role Benefits & 
Opportunities

Broad Financial Operations Experience
Gain hands-on experience across accounting, 
financial operations, vendor management, 
compliance, and process improvement.

Mentorship & Leadership Growth
Grow as a mentor by teaching, guiding, and 
supporting finance interns.

Work Flexibility & Mission-Driven Culture
Enjoy a hybrid setup (50% office, 50% remote) 
within a collaborative team where finance work 
directly supports youth empowerment.
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Skills this role needs

Accounts payable 

and invoice 

processing

Bank and vendor 

reconciliation

GST and TDS 

compliance

Tally / Zoho Books Excel and Google 

Sheets

Job description

NavGurukul
NavGurukul Foundation for Social Welfare is a nonprofit working to close the opportunity gap for young 

people from underserved communities. It helps them build the skills, confidence and networks they need to 

become financially independent and grow careers that matter to them. The team is energetic and 

collaborative, and it values ownership, empathy, learning and creative problem-solving while keeping the 

young people it serves at the centre of its work. This role sits within NavGurukul's Finance team, which 

keeps the money side of its programmes running smoothly.

Role
As Senior Accounts Associate, you will look after NavGurukul's everyday accounting and finance work, from 

payments and invoices to reimbursements, vendor follow-ups and reconciliations. Beyond routine tasks, you 

will own finance questions, notice where processes slow down, and work with other teams to make them 

smoother. You will also guide the finance interns, helping them learn accounting through real work, checking 

what they do and supporting their growth.

Responsibilities

• Process day-to-day payments, verify invoices, pay vendors and handle expense reimbursements, making 

sure the right approvals and documents are in place.

• Maintain accurate accounting records, journal entries, ledgers, and payment and expense trackers.

• Support bank, vendor and other account reconciliations, and follow up on pending payments, documents 

and approvals until they are closed.

• Coordinate with vendors on invoices, payment status and paperwork, and support vendor onboarding by 

collecting the required finance and compliance documents.

• Answer routine finance questions from internal teams and outside partners, and work with teams to sort 

out discrepancies and payment issues.

• Support GST and TDS documentation, audit preparation, monthly reporting, month-end closing and 

budgeting.

• Spot recurring gaps in accounting and payment workflows and suggest simple fixes that reduce errors 

and speed up turnaround.

• Mentor finance interns by explaining processes and tools, giving them suitable tasks, reviewing their work 

and offering timely feedback.

Requirements

• A bachelor's degree in commerce, accounting, finance, business administration or a related field is 

preferred, and strong practical accounting experience may be considered instead.

• 1 to 3 years of hands-on experience in accounting, finance operations, accounts payable, bookkeeping or 

a similar role, with non-profit experience as a plus.

• A good grasp of basic accounting, including invoices, expenses, ledgers, journal entries, and bank, vendor 

and ledger reconciliations.

• Experience with payment processing, invoice verification, vendor payments and expense 

reimbursements.

• Working knowledge of Tally, Zoho Books or similar software, and comfort with formulas, filters and 

sorting in Excel or Google Sheets.

• A basic understanding of GST, TDS and financial documentation is an advantage.

• Clear and polite written and spoken communication, a sharp eye for detail, and the patience to guide 

interns and give helpful feedback.
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• Based in or willing to relocate to Gurgaon, working from the office half the time and remotely the other 

half.

Benefits

• Build hands-on experience across accounting, financial operations, vendor management, compliance and 

process improvement.

• Grow as a mentor by teaching and guiding finance interns.

• Hybrid setup, with half your time in the office and half remote.

• Join a collaborative team where your finance work directly supports programmes for young people.

Apply
Check your fit for the role and receive the apply link in your mailbox

Follow our WhatsApp Channel to get notified about the latest jobs.
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About the organisation

NavGurukul
Tech Education, Women's Empowerment, Digital Inclusion

navgurukul.org ↗

More on aikyamjobs.org

NavGurukul 
Foundation for 
Social Welfare

Headquarters: 
Gurugram, Haryana, 

India
Founded: 2016 

(Haryana-Registered 
Section 8 Non-Profit)
Sector: Development 

Sector / Higher 
Education, Tech Skilling 

& Livelihoods

Organisation 
Overview & 
Governance

Identity & Core Purpose
Haryana-registered non-profit organization founded 
in 2016 by IIT Bombay alumni Abhishek Gupta and 
Rishabh Verma to provide fully funded residential 
software engineering and coding education to 
youth from underserved communities.

Operating & Pedagogical Model
Runs 1–3 year fully funded residential and non-
residential campuses using self-governed, peer-to-
peer, and project-based learning models with 
guaranteed job placement.

Leadership & Vision
Co-founded by Abhishek Gupta and Rishabh Verma; 
governed by a dedicated board and leadership team 
advocating democratic self-governance among 
students.

Geographic Reach 
& Scale

National Footprint
Headquartered in Haryana, operating residential 
campuses across Himachal Pradesh (Dharamshala), 
Karnataka (Bengaluru), Maharashtra (Pune), Delhi 
NCR, and Bihar.

Impact Reach
Trained 2,000+ underserved youth with a 90%+ 
placement rate in tech roles, significantly increasing 
family income and fostering gender inclusion with 
female/non-binary dedicated campuses.

Major Areas of 
Work

Software Engineering & Tech Schools
Residential academies teaching Python, JavaScript, 
Data Structures, Web Development, DevOps, and 
English/Soft Skills to dropouts and low-income 
youth.

Alternative Higher Education & Self-
Governance
Replaces traditional tuition-heavy college with peer-
led learning where students manage campus 
operations, kitchens, discipline, and academics.

Girl Child & Gender Inclusion in Tech
Dedicated women and non-binary residential 
campuses breaking barrier norms in STEM and IT 
careers.

Digital Learning Products (Meraki)
Develops Meraki, a Android-based multilingual 
coding app enabling smartphone users to learn 
programming in local languages.

Major Initiatives & 
Programmes

School of Programming (SoP)
Flagship 1-year residential coding bootcamp 
preparing students for front-end, back-end, and full-
stack developer roles.

Meraki App
Free, low-data mobile app offering self-paced 
interactive coding courses in Hindi and other Indian 
languages.

Code India Fellowship
Fellowship placing tech professionals in government 
schools and rural centres to teach coding and 
computational thinking.

Partners & Impact

Government & State Partners
Partners with Social Welfare Departments and 
Governments of Delhi, Himachal Pradesh, Assam, 
and Bihar to establish tech schools.

Corporate & CSR Donors
Supported by Accenture, Microsoft, Google.org, 
Cybage, Bain Capital, and various CSR foundations.

Hiring Partners
400+ tech companies and startups hiring graduates, 
including Mindtree, Thoughtworks, Unacademy, and 
MountBlue.

Impact Summary
Drives sustainable social mobility by transforming 
low-income youth into financially independent 
software engineers without upfront tuition fees.
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About NavGurukul

NavGurukul is a Haryana-registered non-profit working to empower underserved youth, with a strong focus 

on women and girls, to build meaningful careers in technology. Founded in 2016 and operating across 9 

residential campuses in India, NavGurukul offers fully funded, high-quality tech education combined with 

mentorship, community, and employment pathways. Its alumni base of 1,500+ graduates collectively earns 

over Rs 50 crore annually, with 70% achieving internship placements at firms including Amazon. 

NavGurukul's model addresses multiple barriers to tech education simultaneously, including cost, 

geography, gender, and access to devices, through a portfolio of interconnected initiatives spanning 

residential campuses, digital learning platforms, AI tools, e-waste repurposing, and career guidance.

Key initiatives include:

Residential Programs: Fully funded residential campuses offering tech education in programming, 

education, and business streams to underserved youth. Currently home to 1,100+ students across 9 

campuses, these programmes have trained over 2,000 engineering students through a Remote Finishing 

School model, with graduates placed in leading technology companies.

Zuvy: An affordable digital learning platform for women, offering instructor-led tech programmes that 

bridge gaps in formal education and create pathways to careers in technology.

School of Second Chances (SOSC): A vocational education programme for women survivors of trauma, 

designed to support rebuilding independence and dignity through practical skills training.

AI Learning Labs: A pedagogical research initiative developing AI tools that help students and teachers use 

artificial intelligence more effectively in learning environments. Over 30,000 students and teachers have 

been trained in AI, with 4,000+ schoolchildren leading their own AI projects.

Sama: An e-waste repurposing initiative that refurbishes unused laptops and distributes them to 

underserved schools, powering digital labs across India. Over 10,000 laptops have been refurbished, 

reaching 1 million+ school students through 400+ digital labs.

NAVigo: An AI-powered career and life skills guidance tool helping government-school students discover 

their strengths and explore future pathways through personalised guidance.

State Partnerships: NavGurukul has partnered with state governments to deliver digital literacy training at 

scale, reaching over 27 lakh ITI students through its curriculum via state-level partnerships.

NavGurukul is a strong fit for professionals who want to work at the intersection of technology, education, 

and gender equity, contributing to a team that is building genuinely accessible pathways into the tech 

economy for young people who have historically been locked out of it.

Interested? Application Assist → ·  Full listing: https://aikyamjobs.org/jobs/senior-accounts-associate-in-

gurgaon-navgurukul
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